InDesign Document Setup

When setting up a new InDesign document or modifying an existing template
(File -> Document Setup), please use 0.125" bleeds.

If you are unfamiliar with bleeds, they are used to prevent your printed
product from having unsightly white lines around the border. Bleed refers to
the extra part of images and background colors that extend beyond the trim
area of your printing piece. Most projects are printed on oversized sheets
that are then cut down to size with the appearance that the images and
backgrounds are “bleeding” off the edge of the paper. Please note, the extra
0.125 in. of space on each edge will be trimmed off, so keep text and logos
away from those areas (0.25 in. from trim edge is recommended)
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When exporting to PDF (Ctrl-E on the PC, Cmd-E on the Mac):

Please use Acrobat 8/9 (PDF 1.7) Compatibility. It is recommended to View
PDF after Exporting to make sure the bleeds, crops, and number of pages
exported as you expected. If you are exporting a booklet document that

is set up using Facing Pages, please DO NOT export as Spreads. This can
prevent our digital presses from imposing the booklet properly and could
result in additional design charges.

It is recommended that you save these settings as a preset.
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Compression should be set to Bicubic Downsampling.

Color and Grayscale should not be below 300 (450 is recommended) unless
you are designing something strictly for web use. The for images above
setting should be 600.

Monochrome images should be set at 1200. The for images above setting
should be 1800.
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For Marks and Bleeds, Crop Marks are the only marks needed. When you
check the Use Document Bleed Settings, it should show the settings you
set up in your Document Setup. If they are zero, please go back and change
them in your Document Setup.

Please note, however, that crop marks and bleeds are NOT needed (or
wanted) for ENVELOPES, which cannot be printed with bleeds.
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For Output, Color Conversion should be set to No Color Conversion.
Anything else may change the desired output colors.
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Under the Advanced tab, change Subset fonts... to 0% so entire fonts will
be embedded when allowed.
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Please do not put any Security restrictions on the document. These can
prevent our digital presses from maximizing the number we can print on a
sheet and may increase printing costs.
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